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How safe are your Documents?

SABOTAGE 5%

MISMANAGEMENT

10%

LACK OF
SPACE
20%

FIRE 5%



YOUR SPACE

80% of Indian companies
their own Records

Records Management is a basic requirement for
efficient administration. In the absence of suitable
Records Management & Storage System, keeping
track of documents can range from difficult to
grueling. Retrieving documents from storage and
destroying them periodically is a tedious and time

consuming exercise leading to neglect.

As aresult.......
Old documents are stored for a much longer

period than required

Old documents occupy precious space at high
cost and do not vacate space for ever

increasing new documents

Old documents compound the handling
problems due to sheer multiplicity of documents

year after year.

in PENALTIES from statutory and regulatory
authorities like SEBI, RBI, IRDA, Income Tax, Sales
Tax, Service Tax, RTI etc. on account of not being

able to retrieve old documents, correctly and on time.



YOURDOCUMENT DOCTOR

of Indian Companies
their Informmation
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YOUR SPACE RECORDS MANAGEMENT Specializes
in undertaking complete assighnments of implementing

Document Life-cycle Management Systems on a turnkey
basis.

RECORDS MANAGEMENT

DESTRUCTION SERVICES

OFF-SIDE STORAGE OF MEDIA

IN-HOUSE RECORDS MANAGEMENT

N [YOUR SPACE]

YOUR DOCUMENT DOCTOR




CUSTOMISED WORK-FLOW SOLUTION FOR CRITICAL DOCUMENTS

CONSULTANCY & RISK MANAGEMENT

STRONG ROOM STORAGE

IMAGING SERVICES
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Why [YOUR SPACE] ?

Save on Branch space +
scale-down infrastructure

Safe & secure

Valuable insights

Gl
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Dear Prospect,

We are delighted to bring to you YOUR SPACE Document Management
Services. Most of our customers call us subject matter experts while
some call us specialists and Doctors of Archives. As a matter of fact, this
iswhatwe do best.

Since 1929, we have built a strong legacy and expertise in managing
documents. Our parent company, The Office Equipment Company of
India (Established in 1929), specialized in helping companies manage
their ‘active’ documents before computers were popularized. Some of
our pioneer products like the visible visualize system, loose-leaf binders,
horizontal filing systems, and combination lace files are still being used
in more than 2000 organizations across India. Our simple tagline back
then used to be 'how to file and where to find".

We anticipated the need to reinvent inactive Record Management and
formed aleading Records Management Co. with a Pan India presencein
2000, and after successfully running the document management
business for over 17+ years, we transferred ownership of the company to
MNC in 2017.

We then re-invented ourselves and pioneered the first Self-Storage
warehousing inIndia with Your Space in 2016.

With rich experience in handling documents, as storage experts, we
further enhance innovative ideas and strive from time to time in
creating awareness and keeping the company at par with the latest
development of today's world wherebusiness documents are scanned
and stored in systems allowing for easy retrieval and cataloging.

We would like to assure you that your documents once trusted to YOUR
SPACE, will be safe, secure, and retrievable in minutes.

Team Your Space

Records Management



Vadodara

Mumbai
Pune
YOUR SPACE RECORDS
MANAGEMENT CENTRES
MUMBAI | NAVI MUMBAI
PUNE | VADODARA
CALLUS NOW:
+91 7738881584 | +918433925040
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